Modelo de carta de solicitud de ingreso a una universidad  (inglés).

City, month, day, year.

Admissions Department

University

Dear Sirs: 
Attention:  Mr. Cristóbal Herrera

I am sending you these lines with the intention of soliciting from you, as soon as possible, the formal application form to the distinguished university you represent, as well as the complete list of papers necessary for acceptance.

Through your web site and other specialized publications, I have been able to obtain valuable information about the Advanced Hotel Management Program you offer in your vast portfolio of graduate courses and masters' degrees.  I am very interested in applying for the mentioned program, because I want to extend my academic credentials in Hotel and Tourism Administration, area in which I have been working as a professional for three years now. 

I am 26 years old, Venezuelan citizen and I obtained my degree from the Universidad Central de Venezuela in 1998, as a Bachelor of Commercial Administration. I speak and write perfectly English and I am currently studying the second term of an Italian language course. In the last three years, I have worked in an important 5 star hotel in Caracas, where I have been in charge of Supplies, directly reporting to the General Management of the Hotel. 

I would like to start the Advanced Hotel Management Program during the next academic period that starts in October of this year.  Other study options that could interest me are the Tourism Administration specialization and the graduate degree in Chain Hotels Administration. 

I would appreciate all your help for sending me the requirements and forms I ask for as soon as possible. 

Yours sincerely,

Ana María Garrido

Telephone: +58-212-XXXXXX

E-mail: anamariagarrido@xxxx.com
Address: Calle La Alameda, Residencia La Flor, 

piso 5, apartamento 52, Los Chorros, Caracas, 1050. Venezuela.

